Style Sheet
Life Ki-do Parenting
Jonathan and Lana Hewitt
Key: MW = Merriam-Webster’s Collegiate Dictionary, 11th ed. 
CMS = The Chicago Manual of Style, 16th ed.
	A-E
	F-J

	3 Bs: Body Check, Breath Check, Brain Check
As (scholastic grades) (CMS 7.60)
A–B Formula
Accept Your Child for Who He Is
after-school activities
afterward (MW)
age-appropriate (adj.)
air-conditioning (MW)
all-time (adj.)
American Happiness Formula
backseat (MW)
Be Genuine
check-in (n.)
Create a Team Approach
Cultivate a Nurturing and Supportive Environment
de-stress
e-mail
everyday (adj. before n.)

	First Tool, Second Tool, Third Tool, Fourth Tool (p. 18)
Get Personal
Give Unconditional Love
goal setting
Ground and Connect
head-on (adv.) (MW)
hyperalert (MW)
Icy


	K-O
	P-T

	kick-starts (MW)
kindergarten (not capped)
Life Ki-do Tools for Life system
life span (MW)
lighthearted (MW)
MD (medical doctor) (CMS 10.4)
makeup (MW)
meltdown (MW)
merry-go-round (MW)
micromanaging (MW)
mind-set (MW)
modern-day (adj.)
My Shoes, Your Shoes, Our Shoes
Ninja Breathing
Ninja Breathing Ambulance
Ninja Secret (p. 71)
Nurturing and Empowering Encouragement 
Offer Empowering Encouragement
okay
open-ended
overabundance (MW)
overstimulated (MW)

	PE (MW)
playdate (MW)
preschooler (MW)
problem solving (n.) (CMS 7.85)
Puddle
push-ups (MW)
Reflect and Resolve
River
River Check-in
River Effort
second grader (n.)
sit-ups (MW)
sleepover (MW)
step 2
stepping-stone (MW)
stomachache (MW)
stress-related
Systema
thank-you e-mail
third-grade (adj.)
“Time-in”
Tools for Life
toward (GBG style guide)


	U-Z
	

	Unconditional Love and Acceptance

	

	Numbers
	Grammar

	Spell out whole numbers under 101 and large round numbers that are three words or less, except dollar amounts and others as noted here.
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9 times table

	Capitalize the second word in compound if it is a noun or proper adjective or the words have equal weight. Do not capitalize the second word if it is another part of speech or a participle modifying the first word.

	Style
	Usage

	Quotation Marks, Italics, Hyphens, etc.
five- and six-year-olds
the word ninja

Caps:
Accept and Baby Step
Explain instead of Blame
Speak instead of Scream


	“His or her” (not “their”) is the preferred gender-neutral way to refer to unspecified individuals 
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