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April 20, 2012
Jonathan and Lana Hewitt
411 W. St. Elmo Rd. #11
Austin, TX 78745
Dear Jonathan and Lana,
Attached is the proofread of Life Ki-do Parenting: Raising Kids to Find Their Happiness and Confidence from the Inside Out. I thoroughly enjoyed learning about the Life Ki-do philosophy and the Tools for Life.
The editing has been done in the manuscript file using the Track Changes function in MS Word. This function has been locked on in the file I am sending to you so that any changes you make will also be tracked. This will allow us to review your edits and see any comments. As you review the edits, please keep the following in mind:

· Only make changes to those suggestions with which you disagree or that need to be altered in some way. Simply make whatever changes you think are necessary. 

· We will assume that any changes that have not been edited in the manuscript have been reviewed and approved. 

· Do not use the Accept Change or Reject Change function, if you are familiar with it. 

· Please carefully review and respond to each query addressed to you. Queries have been inserted directly into the text in the following format: [[AU: Query.]]

The proofreading stage is a time to correct any basic errors in punctuation or grammar. We do not typically make more substantial edits during this stage. Please try to avoid making major changes to the content of the book.
Following are some of the issues I identified during the proofread:

· I changed ampersands to “and” throughout.
· I corrected the use of em and en dashes throughout.

· I corrected the use of “they” and “their” when referring to a singular noun.

· I changed words set in all caps (for emphasis) to italics.

· I tended to lowercase “tool,” unless we referred to a specific Tool for Life.

Please return the reviewed electronic manuscript to me by April 27 and copy Kris Pauls and your Greenleaf project manager.

If you have any questions or concerns, please do not hesitate to contact me at 512.826.2452 or theresa.reding@gmail.com.
Best regards,

Theresa Reding
4005-B Banister Lane ( Three Park Place ( Austin, TX 78704

512-891-6100 voice( 512-891-6150 fax ( www.greenleafbookgroup.com
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