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November 15, 2011

Bruce Gray and Kaarn Weaver
1902 Winding Oaks Way
Naples, FL  34109

Dear Bruce and Kaarn,

Attached is the proofread of Distant Water. I found the manuscript to be an exciting historical thriller, and I enjoyed editing it. 

The editing has been done in the manuscript file using the Track Changes function in MS Word. This function has been locked on in the file I am sending to you so that any changes you make will also be tracked. This will allow us to review your edits and see any comments. As you review the edits, please keep the following in mind:
· Only make changes to those suggestions with which you disagree or that need to be altered in some way. Simply make whatever changes you think are necessary. 
· We will assume that any changes that have not been edited in the manuscript have been reviewed and approved. 
· Do not use the Accept Change or Reject Change function, if you are familiar with it. 
· Please carefully review and respond to each query addressed to you. Queries have been inserted directly into the text in the following format: [[AU: Query.]]

The proofreading stage is a time to correct any basic errors in punctuation or grammar. We do not typically make more substantial edits during this stage. Please try to avoid making major changes to the content of the book, as such changes may change the proposed schedule due to an increase in the time that it takes to enter the changes and remake the pages.

Following are some of the issues I identified during the proofread:

The text is very clean; my edits are mostly minor—changing ambiguous pronoun references to make them clear; correcting the occasional dangling or misplaced modifier; correcting punctuation; and changing ellipses to em dashes in dialogue when speech is interrupted.

I have made the following format changes:
· Deleted paragraph indents at chapter openers and after story breaks per GBG style
· Replaced double hyphens with em dashes
· Added spaces to ellipses, rather than using the ellipsis character, per GBG style
· Changed double spaces after sentences to one space
· Changed italics to roman text for foreign words found in Merriam Webster, such as “pro bono,” “tai chi,” and “paparazzi”

I look forward to receiving your comments. If you have any questions or concerns, please do not hesitate to contact me at 512.826.2452 or theresa.reding@gmail.com.

Please return the reviewed electronic manuscript to me by Nov. 22, and copy Kris Pauls and Chris Friedrich (kris@greenleafbookgroup.com, chrisf@greenleafbookgroup.com).

Best regards,
[bookmark: _GoBack]Theresa Reding
4005-B Banister Lane  Three Park Place  Austin, TX 78704
512-891-6100 voice 512-891-6150 fax  www.greenleafbookgroup.com
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